
MANAGER: EMPLOYEE NAME:

JOB TITLE: JOB TITLE: LENGTH OF  
SERVICE:

Allegations: What are the specific allegations? How are they referenced in, or relevant to, your conduct 
policy e.g. inappropriate or offensive language, abuse of company policy?  
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on others?
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Notes:  
(Capture any considerations that may be  
relevant to the case, e.g. relationships)
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Investigation questions: (As you read through the evidence and supporting documentation, capture the 
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